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1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITPOI'PAMMBI
IMPO®ECCHOHAJILHOI'O MOYJIsA

IIM.05 BeinoasaeHHe paGoT Mo OXHO WIH HECKOJBLKHM NpogeccHsim pato9mx, JOKHOCTAM
. cIyRammax

1.1. Ileas ¥ naaHUpyeMble Pe3yIbTATHI 0CBOEHUSI NPO(ECCHOHATBLHOI0 MOAY IS
B pesynbTaTe H3ydeHHs NPO(ECCHOHATBHOrO MOMYINsS OOYYarOIMHCS IOJDKEH OCBOMTH
OCHOBHO BHJ JCSITEIHHOCTH: BEIIONHEHHE paboT mo mpodeccun «Kaccup», B COOTBETCTBYIOUIHNE

eMy 00LIMe KOMIIETEHIIMH H IPO(pECCHOHATLHBIE KOMIICTEHIIAHU:

1.1.1. IlepeveHs OOLMX KOMIIETEHIIHN

Kog HaumenoBasue 00X KOMIETEHIHA
OK 01 Beibupars  cmoco0sl  pemeHHs 3amad  Npo(ecCHOHAIBHOM  NeSTENbHOCTH,
IPAMEHHUTENBHO K PA3TMYHBIM KOHTEKCTAM.
OK 02 OcyIecTBIATH MOKMCK, AHAIN3 B HHTEPIpeTaluio HHGopMaIuK, He0OXOUMO# s
BBIITOJHEHUS 33184 TPO(eCcCHOHATBHOMN JIeATETbHOCTH
OK 03 [11aHMpOBATh ¥ PEATH30BEIBaTH COOCTBEHHOE NMPOQECCHOHATBLHOE U JIMYHOCTHOE
. pasBHTHE. o renim Ty ;
OK 04 Pa6oTath B KOJIEKTHBE H KOMaHIe, 3QGeKTHBHO B3aUMOINEHCTBOBATE C KOJIIEraMH,
PYKOBOACTBOM, KIIMEHTAMHU.
OK 05 OCyIIecTBIATh YCTHYIO M IHCBMEHHYIO KOMMYHHMKAI[MIO Ha TI'OCYIapCTBEHHOM
A3BIKE C YIETOM OCOOEHHOCTEH CONUANBHOTIO H KYJIBTYPHOIO KOHTEKCTA.
OK 09 Vcnones3oBaTh HHGOPMAIMOHHbIE TEXHOJIOIHHA B TPO(ECCHOHATBEHON
JIeSITETTHHOCTH.
OK 10 [Tonb3oBaTbess MpOdECCHOHANBLHOR JOKYMEHTAalMeW Ha TrOCYAapCTBEHHOM H
) HWHOCTPAaHHBIX S3bIKaX.
OK 11 Wcnonp3oBaTh  3HaHus 1m0  (UHAHCOBOM  IPaMOTHOCTH,  IUJIAHMPOBAaTh
IpEAIPUHAMATEILCKYIO JEATETPHOCT B IPOhecCHOHANIBHOM cdhepe.

1.1.2 Ilepeuens mpodecCHOHaNBHBIX KOMIIETEHIIUHI

1.1.3. B pesynbrare 0CBOCHHS MPOhECcCHOHAILHOIO MOIYJIA 00yJarOIUHCs JOIDKEH

. ‘HaumeHOBaHNME BHAOB JEATEILHOCTH H NPodeccHOBAIBHBIX KOMIIEeTeH Ui
Kon
K 1.1 O6pabarsiBaTh IEPBUYHEIE OyXTIalTEPCKUE TOKYMEHTBI;
[IK 1.3 [IpoBOIMTE YY€T NEHEKHBIX CpPENCTB, OQOPMISTH JCHEXHBIE M KacCOBbIE
JIOKYMEHTBI;

K 2.2 BBIIONHEAT, HOPYYEHUs PYKOBOJACTBA B COCTaBe KOMMCCHU 10 WHBEHTApU3ALMH
AKTHBOB B MECTAaX UX XPaHECHHUS;

[IK 2.3 [IpoBOAUTH IOArOTOBKY K MHBEHTapW3allid X TIPOBEPKY JICHCTBHTENBHOTO
COOTBETCTBHS (hAKTUYECKUX TAHHBIX HHBEHTAPH3ALMH JaHHBIM Y4eTa;

[K 2.4 OTtpaxaTh B OYXTalrTepCKuX IPOBOAKAX 3a4eT U CIIMCAHME HEJOCTa4H LEHHOCTEH
(peryupoBaTh HHBEHTAPU3AIMOHHEIC PA3HUIIBI) [10 PE3yIbTaTaM HHBEHTapU3aLUH;




meTs

OIIBIT B:

IIPaKTHYECKUI

JIOKyMEHTUPOBAHHH  XO3SHCTBEHHBIX ~ONEpAlUd M  BEJICHUHU
GyXranTepcKoro y4eTa akTHBOB OpraHHu3alliu;

BBIIIOJIHEHHA KOHTPOJIBHBIX IIPOLEAYP B X JOKYMEHTHPOBAHUH,
IOATOTOBKE O(GOPMIEHMS —3aBepIIAlOIUX  MAarephaioB IO
pe3yJbTaTaM BHYTPEHHErO KOHTPOJIS.

YMETb

TIPUHUMATE [IEpBHYHBIE OyXraaTepcKue JOKyMEHTHI Ha OyMaKHOM
HOcHTee U (WIK) B BUJE 3IEKTPOHHOTO JOKYMCHTa,
TIOIIMCAHHOTO 3JIEKTPOHHOH NOIHChHIO;

IPOBOUTH (POPMATBHYIO IPOBEPKY JOKYMEHTOB, IPOBEPKY II0
CyIIecTBY, apu(METHUECKYO TPOBEPKY;

OpraHM30BEIBATH JOKYMEHTOODOPOT;

3aHOCHTD JaHHBIE 110 CrPYIIIUPOBAHHBIM JJOKYMEHTAM B PETHCTPEI
OyxrajiTepckoro y4era;

Tepe/iaBaTh NePBUYHEIE OyXranTepcKue JOKYMEHThI B TeKYIHH
Oyxranrepckuii apXxuB;

HCIPABJISTH OMMOKY B IEPBUYHBIX OYXTalTEPCKUX TOKYMEHTAX;
IPOBOIUTH YYeT KaCCOBBIX OIEPaIUH, JICHEKHBIX JOKYMEHTOB 1
HEPEeBOIOB B IIyTH;

YYUTHIBATH OCOOCHHOCTH yJeTa KaCCOBBIX OIEpaluii B
HHOCTpPAHHOK BaJIOTE M ONEPALMH 10 BAIFOTHBIM CUETaM;
0(OpMIISITH EHEKHBIE H KaCCOBBIE JOKYMEHTEI;

3aI0NHATL KACCOBYIO KHUTY M OTYET KacCHpa B OyXTralTepHio;
PYKOBOJICTBOBAaThCS HOPMATHBHBEIMY [IPABOBEIMU aKTaMH,
PeryIupyomuMI nopsmox II]JOBC,E[BHPIH HHBBHTapHBaL[HH
aKTHBOB; = = Sl s 2

TOTOBHTH peIHCTpI:I AHATHTHHYECKOTO ydeTa [0 MecTaM XpaHEeHHUs
AKTHBOB M IepeaBaTh UX JHIaM, OTBETCTBEHHBIM 32
IOArOTOBUTENBHEIM 3Tall, A 10A00pa JOKYMEHTAlUH,
HEoOXOIMMOM TS IPOBECHUSA HHBEHTAPH3AIIHH,

[IPOBOAUTE (PU3UYECKHM IIOACYET aKTUBOB; ‘

COCTaBJIATH CIIMYATENLHEIE BEIOMOCTH M YCTaHABJIUBATH
COOTBETCTBHE JAHHBIX 0 GaKTHYECKOM HAIMYMK CPECTB TaHHBIM
OyXrajaTepcKoro y4era,

3HaThb

MOHATHE NIEPBUYHON OyXTalnTepcKOd JOKyMEHTAINH;

onpe/ieieHre NepBUYHBIX OyXranTepCKuX T0KYMEHTOB;

(hOpMBI TIEPBUYHBIX OYXTadTEePCKUX TOKYMEHTOB, COAEPKAIMX

00s3aTeNBHEBIE PEKBU3UTHI IEPBUYHOIO YYETHOTO JOKYMEHTA;

TOPSAJIOK TIPOBEICHUS IPOBEPKH IEPBUYHBIX OYyXTanTepCKUX

JOKYMEHTOB, HOpMaIbHOM IIPOBEPKH JOKYMEHTOB, IIPOBEPKH 110

CyIIECTBY, apu(QMeTHIECKOH IPOBEPKH;

IIOPSIOK COCTABIIEHHS PETHCTPOB OYXIranTepcKoro yuera;

TIpaBHIIa ¥ CPOKH XPAHEHHs MePBHIHON OyxranTepckoi

JOKYMEHTAIUH;

y9eT KaCCOBBIX ONEepaluii, TEHEKHBIX JOKYMEHTOB U IIEPEBOJIOB B
IyTH;

0COOEHHOCTH y4YeTa KaCCOBBIX OIepanuil B HHOCTpaHHOH BaJIOTE

¥ OIepalfif [T0 BaTIOTHEIM CYETaM;

OpsIOK OQOPMIICHHS JIEHEKHBIX U KACCOBBIX JOKYMEHTOB,

3aIl0THEHMS KaCCOBOM KHHTIH,

TIpaBMIIa 3aII0JIHEHUS 0TYEeTa Kaccupa B OyXralTepHIo;

ORI NOCTSRESTIEYE NErTCTHOR VY TATFENOROTY Ve




HOPMATHBHBIE IIPABOBBIE AKThI, PETYIHPYIOLIHE IOPSI0K
IIPOBE/ICHUS HHBEHTApU3allK aKTUBOB M 00513aTeNIbCTE;
OCHOBHBIE IIOHATHS HHBEHTapHU3aIlMU aKTHBOB;

XapaKTEPUCTHKY 00BEKTOB, IOIeKALINX HHBECHTAPU3ALIHH;
IPOIIECC MOATOTOBKH K MHBEHTAPU3AIMH, TIOPSIOK MOATOTOBKA
PETrUCTPOB aHATUTUYECKOTO yUeTa 110 00heKTaM HHBEHTAPU3AIINHY;
IIPHEMBI (PU3UYECKOT0 MOICYETa AKTHBOB.

1.2. KostmgecTBO 9acoB, 0TBOJIHMOE HA 0CBOEHHE NPOECCHOHATBLHOIO MOIY IS

Bcero yacos — 118 gacos;

M3 sux Ha ocBoenne MJIK — 70 gacos;
YuebHas npakTika — 36 4acos;
KsamuduxanuoHHblii sx3ameH — 12 gacos.




2. Crpykrypa u coaepxane npodeccHoHaILHOro Mo LyJIsi

2.1. CrpykTrypa npodecCHOHAIBHOT0 MOLYJIst

O6bem npohecCHOHAIEHOTO MOJIYJIS, aK. Jac.

Pabora o6y4aronmxcs BO B3aUMOAEHCTBUH ¢ MPENoiaBaTesiemM

Konbr Haumenosanus Cymmapn Camoc
npodeccroHanbH paszieiion blIif 06BEM Obyuenue o MJIK TTpaxTuKy TOSTEI
BIX 00IIMX NpO(ECCHOHAIBHOTO | HArPY3KH, B B Tom unciie pHAs
KOMIIETEHIIU I MO JIst yac. JlabopaTopHbIx 1 Kypcospix Pl [IpousBoacTBeH pabora
HOPaKTUYECKUX pabot Hast 1
3aHATUH (ipoexToB)
1 2 3 4 ] 6 7 8 9
OK 01-OK 05, Pazpmen 1
OK 09-OK 11, Oprauuzanus
TIK 1.1, JeSTeIbHOCTH
K 1.3, KACCHpA 15 - 1% g 36 - ¢
I[IK22-24.
Keanugpurxayuonnuiit Ik3amen 7.
Bcezo: 118 68 46 - 36 - 6




2.2. TemaTnueckuii niian u cojepsKanue npodeccnonaabuoro moayns (11M)

HanmeHoBaHue pa3jiejioB u
TeM npogeccHoHaIbLHOr0

. . .

g Copep:xanue y4eOHOr0o MaTepHa/a,

mony st (ITM), wrabopaTopubie paGoThl M NPAKTHYECKHE 3aHATHS, CAMOCTOsATeIbHAN yaebnas pabora OOnem b acax
MERTHCHHITEHADHBIX 20 obyuaronuxesi, KypcoBasi padora (IpoeKT)
kypcos (M/IK)
1 2 2 3
Tema 1. IlpaBuaa Copepixanue 8
OpraHu3alul HAJIMIHOTO IIpaBuia OPraHU3aNAH HAJMYHOTO IEHEKHOro 1 Oe3HammaHoro obpamenns B Poccniickoit
Aenexnoro u 6espaaumunoro | Mexepamuu. Opranusaims o6panieHus HATHIHBIX JeHer. CpoKd caun HAIMYHBIX JeHer B OaHKH
oopamenusi B Poccuiickoii | JIaMuT Xpanenus JeHEr B Kacce. '
Degepanuu ®opmbi pacueroB B Poceniickoii @egepanun.vbesnammunbie GOpMbI pACYETOB: TLUIATSIKHBIMA +
IIOPYHEHUSIMH, TPeOOBaHUSIMH, AKKPEAUTHBEI U Apyrue. PacueTsl HAIMYHBIME ICHEKHBIMU
cpencrBamu. Kiaccuduxanus I1€HEKHBIX CPEJICTB. ]
B ToM 4mciie, MPAKTHYIECKHX 3aHITHH 3 4
IIpakrrueckoe 3ansTHe «PaboTa ¢ HOPMATUBHBIME JOKYMEHTaMH O TIOPSI/IKE BEIEHHS KACCOBBIX
onepanuit B PO. M3ydyenne n3MeHeHHH B yyeTe KaCCOBBIX OIEpalliiid)
[TpakTryeckoe 3ausTue « O3HAKOMIIEHHE C JOIDKHOCTHOH HHCTpyKIHeH kaccupa. CocTaBIeHHe 2
JIOrOBOpa 0 MaTepUaJIbHOM OTBETCTBEHHOCTHY
Tema 2. Opranuzanus Copepxanue 26
KaccoBoii padorsl Opranuzanus KaccoBoil paforel dKoHOMHYecKoro cybnexra. OdopmieHue NPUXOIHBIX U
IKOHOMHYECKOTro cydhexTa PacXo/IHBIX KAacCOBBIX OpaepoB. Ilopsnox Beimaun 3apaboTHOM Iuathl, 1mocobui paboTHHKaM
npenanpusTHs. Bbiada IeHeKHBIX CPEZCTB 10 OBEPEHHOCTH. Bhifaya JEHEKHBIX CPE/ICTB JIMLAM,
HE COCTOSIIMM B CIMCOYHOM COCTaBe HpemanpusiTHs. JlokymeHTanpHoe O(OpPMIICHHE NpHEMa U
BBIJIAYH JIEHEKHBIX CPEJICTB. B

Hasznauenue, cTpoeHUe U BeJeHHe KaccoBOM KHUIH. [Topsaok MOArOTOBKH KacCOBOM KHHIU K
pabore. Ilopsyiok 3amuceii B KaccoBoi kHure. Otder Kaccupa Bejenwe KaccoBOd KHHUIM
ABTOMATH3MPOBAHHBEIM criocoboM. KOHTpomnb 3a BeAeHHEM KacCoBOH KHUIM. PexomeHjanuu 1o
00ecIeueHnI0 COXPAHHOCTH JCHEXKHBIX cpeacTB: TpeOoBaHus MO TEXHUYECKOH YKPEIUIEHHOCTH M




000py/IOBaHMIO CHTHAJIHM3alKel rmomemieHui kacchl. [Topsaaok XxpaHeHus: AyOJHKATOB KJIIOYEH OT
KaccChbl.

B Tom "THCIE, IPAKTHYECKHX 33HHTHI‘I

[Ipaxruueckoe 3ausitie «OdopMiIeHrE KACCOBBIX onepaunn IO TIOJIYYEHHIO U Bm,uaqe HaJTMYHBIX
JICHEr»

[Ipakrrnueckoe 3ansrue «OdopMIIEHHE IEHEKHOIO YeKa Ha MOJIy4eHHE HAJIMYBIX JACHE
[Tpaxtuueckoe 3ansaTue «OdopmileHre 0ObsIBICHUS Ha B3HOC HATMYHBIME

[IpaxTuyeckoe 3anstue «OpopMIIeHHE KaCCOBOH KHUTHY

IIpaxTrdeckoe 3ansaTue «OPopMIICHHE KACCOBBIX ONEPAIMiA 110 BhIaYe JICHEKHBIX CPEJICTB B
IIOJIOTYET»

IIpaxkrrueckoe 3auATHE «PelenneCHTyallMoHHbIX 3aa4 0 0(OPMIICHHIO KaCCOBLIX orepari
(KOMaHIMPOBOYHBIE PACXOIBI)»

ITpaxTryeckoe 3ansTue «IIopsamok ycTaHOBICHUS U pacyeT JTMMHTA KacChD)

ﬂpaKTqucxoe 3aHATHE ((OCYU.[(ECTBJIGHH@ OHCp&HHH C IEHHBIMH 6}"Mal"aMH H 6JIaHKaMH CTpOFOH
OTYETHOCTH»

Hpalrmqecxoe 3AaHATHE ((OcyI_U,CCTBJ'IGI-II/IC onepauﬁﬁ C INTaCTUKOBBIMH KapTaMu»

[Tpakruyeckoe 3ausTue «OQopMIIEeHHE Oreparuii o Bbljjauye 3apaboTHOM IIaThl HATMYHBIMU
JCHBI'aMH»

[TpakTrueckoe 3anarue «Craya JEHEKHOH HATHYHOCTH B OaHK»

Tema 3. IlpaBuna
onpe/IeIeHusl NPU3HAKOB
TOVTMHHOCTH M IIATE/RHOCTH
JEeHEeKHBIX 3HAKOB 10
pocCHIiCKOil BATIOTHI W
APYTHX IrOCyIapeTB ¢

et

-~

3

Copepixanne

ol N NNNNNNN NN NN

HpaBn.ﬂa onpeaeJeHust INPU3HAKOB INOAJIHHHOCTH H INIATEKHOCTH ,EleHe)lCHbe 3HAKOB
pOCCHI—‘ICKOH BAJIOTBI H JIPYTHX IOCYAapCTB. OHpe,I[eIICHHe IJIaTEKHOCTH OAaHKOBCKUX OHIIETOB U
MoHeT banka Poccuu. HPHSHS.KH IIIaTEIKHOCTH. ,HOI'[YCTHMBI& NOBPCKACHUA TNIATCIKHBIX OaHKHOT.
HOPSUIOK oOmeHa OaHKHOT M MOHET. HOp.F[ﬂ.OK OKCIICPTHU3BI JCHEKHBIX 3HAKOB. :

[S]

B Tom YHCIE, NPAKTHYCCKHX BRHS_ITHH

[TpaxTHyeckoe 3aHsaTHE «Onpeﬂ;eneﬂue [PU3HAKOB MOJJIMHHOCTH U IJIATEXHOCTH ACHEKHBIX
3HAKOB) .

[IpakTaueckoe 3ausTHe «Pemenne CHTYAIMOHHBIX 3a/1a4 10 U3BATHIO 3 KACChI BETXUX KYIIOP»
[TpakTuyeckoe 3auATHe «PeleHne CUTyallMOHHBIX 3a/1a4 110 MOJIFOTOBKE JICHE)KHON HAIMIHOCTH
K cllauye HHKaccaTopy»

[ SO (O B S -

Tema 4. Opranusanust
paboThl HA KOHTPOJIbLHO! -

Copepixanue

Opranuszamys paboThl HA KOHTPOJIBHO -KaccoBbiX MammuHax (KKM).




KkaccospIx Mamuuax (KKM) B Tom uuciie, npaKTHYECKUX 3aHATHI 6
[IpakTuueckoe 3aHiITHE «O3HAKOMICHHE € MHCTPYKLMEH No paboTe Ha KACCOBOM armapare» 2
. IpakTrueckoe 3aHATHE «BrinonHeHHe KaccoBpIX onepanuii ¢ npumengHuem KKM» 2
Al IIpakTrueckoe 3ausTie «OQopMIICHHE TOKYMEHTOB: X-0TYET ¥ Z- OTYET» 2
Tema 5. Pesusust nennocreii | Comepkanue | I 12
U IPOBEPKA OPraHU3aIUH PeBu3us IIEHHOCTER B [IPOBEPKA OpraHu3aliuy KaccoBo# paboTel OTBETCTBEHHOCTH 32 HAPYIICHUE 4
KAccOBOM pabdoThI. KaCCOBOM JUCIUILIHHEI
OTBeTCIReHHOCTS 33 B ToM umesie, MPAKTHYECKHX 3AHSTHIl 8 8
HapymcrMe Kaccohan TIpakTryeckoe 3aHsTHE «I10IrOTOBKA IOKYMEHTOB K PEBH3UHA KaCChHD» 2
AHCIATLIAHBL [paxTHiecKoe 3aHATHe «3aMOTHEHHE IOKYMEHTOB 1 IPOBE/ICHAE PEBH3HH KACCHD) 5
5 IIpakTrueckoe 3ausTHe «PaboTa ¢ HOPMATHBHBIME JIOKYMEHTAMH: OTBETCTBEHHOCTD 32 HapyIICHUE g
17 KacCOBOM AUCHUIUTHHED 2 2
£k [IpaxTrueckoe 3aHsaTHe «Pelnenue CUTyalMOHHBIX 3829 110 oqaopMJzeHmo KacCCOBBIX H 5
e 0aHKOBCKHX JIOKYMEHTOBY ‘
CamocrogTeiabHast paGoTa npu uzydenun pasaena ITM
CucreMarHuecKas IIpopaboTKa KOHCIEKTOB BaHHTHH,[pBﬁOTa ¢ y4eOHOM M crienuabHOM na’reparypon IO TIPEUIOKEHHBIM TeMaM
Ipo(eCCHOHAIBEHOTO MOJLYJISL.
Usyuenue nosnoxenuit, ykazauuii [1b PO npu noaroToske K y4eOHBIM 3aHATHIM.
IToAroTOBKa K IPAKTHIECKUM 3aHSITHSIM C HCIOIb30BAHAEM METOIMUECKIX PEKOMEH (Al npenonaBaTeﬂﬂ oopmitenne :
IPaKTUYECKUX paboT, IOJIrOTOBKA K 3aliuTe paboT. 6
Temarnka caMOCTOSITETBHOM pabOTHI: &
IToxroroska npe3enranuii no remaruxe [IM.
OdopmieHni TabIuiL. ;
Pelenne CUTYaIMOHHBIX 3a1aHui
Odopmirenne 61aHKOB
YueOnas npakTHKA
Buasl pabor
H3ydenne JI0JDKHOCTHBIX 00S3aHHOCTEH KacCupa.
g M3y4enue JOroBopa 0 MaTepHalbHOH OTBETCTBEHHOCTH C KACCHPOM. - 3 36

B W =

U3ydenue OpraHu3alliy KacChl Ha IPEATPUATHH.
U3yyenne ohOpMIICHUS IEPBUYHBIX JOKYMEHTOB 110 KACCOBBLIM ONEPALHAM
IIpoBepka HauMuusi B MEPBUYHBIX OyXTanTepCKUX JOKYMEHTax oOs3aTeNbHbIX peKBU3UTOB. (opmaibHas NpoBepKa

JNOKYMEHTOB, IIPOBEPKA I10 CYLIECTBY, apu(MeTHUIeCKas IIPOBEPKA.




10.
11,
12.
13
14.
15,
16.
17.
18.

[IpoBeseHne TpyNIUPOBKH NEPBUUHBIX OyXraaTepcKuX MAOKYMEHTOB IO psiny Iipu3HakoB. IIpoBejieHue TaKCHMpPOBKH U

KOHTHPOBKH IEPBUYHBIX OYXraJTEpPCKUX JIOKYMEHTOB.

W3y4enue nopsaka yCTaHOBICHHS U pacueTa JIMMUTA KaCCh.
M3ygenue paboThl Ha KOHTPOJIBHO-KACCOBOM TEXHHUKE.

W3zyuenne npasua pabotel Ha KKM.

W3ydeHne HHCTPYKIMH JIUIs KacCupa.

ITpoxoxnenue MHCTpyKTaxka IO paboTe ¢ KaCCOBLIMH allllapaTaMy.
M3y4enue nposeseHus omiaTel Topapos yeped KKM.

I/ISY‘{BHI/IC Hepenain ICHEHKHBIXICPEICTE HHKaccaTopy. HS}"!GHHB COCTaBJICHHM HpeHPOBOHHTeHBHOﬁ BEOMOCTH.

O3nakomiieHuE ¢ pabOTON MIACTUKOBLIMU KapTAMHU.

M3yuenne Mopsijika IPOBEICHAS] PEBU3HH KacChl 3KOHOMHYECKOr0 CyOheKTa.

Hcnpapienne omu60K B MEPBUYHEIX GYXTaNTePCKUX JOKYMEHTaX.

O3HaKOMJICHHE C HOMEHKJIATYPO# el ;

[TojroroBKa nepBUYHBIX OyXraaTepCcKuX JOKYMEHTOB JUIS Iepefjaud B TEKYIIHH OyXralTepcKuit apXus.




3. YCJIOBUS PEAJIM3ALINU ITPOT'PAMMBI TIPOPECCHOHAJIBHOI'O MOIYJIS

3.1. Jlas peaja3anyM NporpaMMbl Npo(pecCHOHAIBHOI0 MOIYJIsl IIPEXyCMOTPEHbI
cJIeyIomue crenHaJbHble NOMeneHusi:

CreruanbHble TOMEIEHHs MPEJCTABISAIOT co00i yueOHble ayIuTOPHH Ul IPOBEICHUS
3aHATHIA BCEX BHUAOB, INPEAYCMOTPEHHBIX 0Opa3oBaTelIbHOM IpPOrpaMMOH, B TOM YHCIE
IPYIIIOBBIX YU HMHIAMBHAYAIBHBIX KOHCYJIbTAIWN, TEKYIIEro KOHTPONS M IPOMEXKYTOYHOU
aTTeCTallly, a TaK)Ke IMOMENIEHHS UIS CaMOCTOSTEIbHON paboThl, MacTepckue U jJabopaTropum,
OCHAIIIEHHEIE O6OPYHOBaHH8M, TEXHHYECKHMH CpENCTBaAMH OﬁquHHﬂ H MaTepHalaMi,
-YUHUTBIBAIOMUMU TpeOOBAHUS MEXKIYHAPOIHBIX CTAHIAPTOB.

YuebHas 1aboparopus, oCHaIeHHas 000py/I0BaHUEM:

- pabo4ne MecTa 110 KOJIHHECTBY oby4aromuxcs;

- pabodee MeCTO IIpero/iaBaTes;

- HarJsaHbIe nocobus (0J1aHKu JOKYMEHTOB, 00pa3iibl O(DOpMHeHHSI JIOKYMEHTOB 1 T.IL.);

- KOMILUIEKT y4eOHO-METOIUYECKOH JIOKYMEHTAIHH.

- TeXHUYECKHMH CpeJICTBa 00ydeHus;

- IETEKTOPOM BaIIOT;

- CYETYHKOM OAHKHOT;

- KaCCOBBIMH armnapaTaMu;

- cetihom;

- IaKeTaMH JIMIIEH3MOHHBIX IIporpaMmM (1o BeIOopy obpasoBarenbHOM opranusanun): MS Office
2016, CIIC Komncynsrantllmoc, I'APAHT, Oyxranrepckas cnpaBounas cucrtema (bCC)
«Cucrema ['naBOyx», «1C» (cepus nporpamm «1C: byxranrepus»), «AiTu» (cemeiicTBO
«BOCCy);

- MYJIBTHMEIAATIPOEKTOP;
- HHTepaKTI/IBHaE[ JA0CKa MK KpaH.

[ToMerieHus: i CaMOCTOSTENBHOR paboThl 00Y4arOIUXCsl OCHAIIEHBI KOMIIBIOTEPHOM
TEXHUKOX “C "BO3MOKHOCTHIO “TIONAKIFOYCHHA ‘K ‘WH(OPMAIIHOHHO-TEIEKOMMYHUKAIIHOHHOM CEeTH
"I/IHTepHeT" ‘M obecrieyeHueM JOCTyNa B 3JIEKTPOHHYIO HH()OPMAIHOHHO-00pa30BaATENbHYIO
cpeny obpa3oBaTeIbHON OpraHu3aIuy (IpH HAIHYUK).

3.2. UndopmanuonHoe odecnedenne peaju3aluy NporpaMmal

Jis peanuzanuu nporpammbl OubmuoTednslid GoHI 00pazoBaTENbHON OpraHU3alMH
JIOJDKEH UMETH IIeYaTHEIE H/UITU dIeKTPOHHEIE 00pa3oBaTesibHble U UH(POPMAIMOHHEIE PECYPCHI,
IUISL MCIIONIb30BaHUS B 00pa3oBaTeIbHOM IPOIIECCE.

3.2.1. [TeyaTHple yaeOHBIC H3JaHUSI OCHOBHOI JATEPaTyPHI:
I JHoxymenToobopor B Oyxranrepckom u Hamoroeom ydere / I'. FO. KacpsiHoBa —
M.: ABAK, 2016 — 832 c.

3.2.2 DnexTpoHHBIE yyeOHBIE H3JaHU] OCHOBHOM Jll‘lTepaTypbl, HMSIOI[IHCCS B
3JIEKTPOHHOMKATAIIOTE AJIEKTPOHHO=0M0IMOTeTHOMCHCTEMBE H O~ 1€ SKOMM VHHK AT 0
Abymnanze, /[. I JIoKyMEeHTaIIMOHHOE 0OecIieueHue YIIpaBIeCHIs IIepCOHaJ'IOM yT-IeﬁHHK
u npaktrkym g CITO / 1. . AGynanze, U. b. Bempsoxkuna, B. M. Maciosa. — M. :
N3 patenscto HOpaidt, 2019. — 299 ¢. — (IIpodeccronansHoe 06pazoBanue) [DIeKTPOHHBI
pecype; Pexxum nocryma https://www.biblio-online.ru]

3.2.3 Ileuatnble yaeOHBIE U3AaHUS JONOJHATEILHOH JIATEPATYPhI:
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‘JloxyMeHTaIMOEHOE ObeCIeyeH e yIpaBIeH s IepcoHanom: yaebuuk u npaktukym s CIIO /

. T'. Abynanze, Y. B. Bempsokkuna, B. M. Macioea — M.: FOpaiit, 2016 — 299 c.

Borayenko B. M. Byxranrepckmit yuer — Poctos v/]]; ®Hanom: yae6ruK 1 mpaktukyMm 1t CIIO
/1. T. A6ynanze, Y. b. Bempsokkusa, B. M. Maciosa. — M.: FOpaiit, 2016 — 532 c.

[Tonoxenue IIEP® o mopsiike BefeHns KACCOBBIX OIepanyil ¢ GaHKHOTAME ¥ MOHeTaMH Banka
Poccun na Teppuropun PO, yreepxkaennoe I1PB 12.10.2011 Ne 373-I1

Hembuukas E. B. TIM 05. Bemonserue paGoT II0 OfHONW HJIM HECKOMLKHAM IPO(eccHsM

pabouux, momkHOCTSM ciuyxamux IIM 05.01 BemomnseHme paGoT IO NOJDKHOCTH Kaccup

Metouyeckue pEKOMEHIAUH 110 BBINOJHEHHIO MPAKTHYECKHX paboT IS CTYAEHTOB OYHOI
(opmbl 06yuenns 06pa3oBaTENBbHBIX YUPEKAECHAN CPEIHErO MPODECCHOHATBHOTO obpazoBaHus
no cmemmansHoctH 080114 Oxomommka wm Oyxranrepckuif yder (mo ortpacmaM) —
HmxueBaprosck: HHT (dumman) ®T'BOY BO «¥OI'V», 2015
Ilepuomuaeckoe usganne: Xypran « ByXrarTepckuil yd9eT U HalOrHy
Ilepuomuueckoe u3mamme: JKypHan mnsa GyXraiTepoB GIOIKETHBIX, KA3eHHBIX, aBTOHOMHBIX
yupexaeHuil «Yder B 06pa3oBaHum»

[Tepuonuyeckoe na3nanue: TeopeTuueckuil ¥ HAYUHO-METOIUIECKHMIA xKypHai «Cpennee

npodeccroransHoe 06paszoBanuey + IIpunoxkenue

3.2.4 DnexTpoHHBIE yueOHBIE H3/JaHUS JONOJIHUTEILHON JUTEPATYPBI, HMEIOIIHUECS B
9JIEKTPOHHOM KaTajore 3JeKTPOHHO-OHOIHOTEeYHOM CUCTEMBI:

1. [[1an cyeToB GyxraaTepckoro ydera (PMHAHCOBO-XO3AHCTBEHHOM IeATEIHLHOCTH
OpraHu3alyii ¥ WHCTPYKIHUS IO €ro MpHUMEHEHUI0 — 5-e u3n. — M. : M3marenscTro IOpaHT
2019. — 159 ¢. — (Cepus : ITpaBoBas 6uGnroTexa). — [DneKTpoHHEBI pecypc; Pexxum noctyna

-https://www.biblio-online.ru]

2 Areesa, O. A. Byxranrepckuii yder : y4ebuuk u npaxtuxym s CIIO / O. A.
Areesa, JI. C. Illaxmarosa. — M. : MzmarensctBo IOpaiit, 2019. — 273 ¢. — (Cepus :
Ilpodeccnonansnoe  obpasopamme). —  [DneKkTpoHHBIH  pecypc; Pexmm  gocryma
https://www.biblio-online.ru]

3. Boponuenko, T. B. OcuoBbl OyXxranrepckoro ydera : y4eOHUK ¥ TPAKTHKYM UTS
CIIO / T. B. Bopon4enko. — 2-e u3J1., mepepal. u gon. — M. : Usnarensctso FOpaiit, 2019. —
284 c. — (Cepus : Ilpodeccuonansroe obpasoBarue). — [DNeKTpPOHHBIH pecypc; Pexum

-nocryna https://www.biblio-online.ru]

4. Hmutpuesa, U. M. Byxranrepckuit yuer : yue6uuk u npaktuxym mist CIIO / W.
M. JlmutpueBa. — 5-e u3l., nepepab. u mgon. — M. : U3paTenscTBo FOpatiT, 2019. — 325.c. —
(Cepus : Ilpodeccmonamsroe obpasoBanue). — [DneKTpoHHEIA pecypc; Pexmm pocryna
https://www.biblio-online.ru]

5.lappuna, I'. B. OcHOBEI GyXranTepckoro yyera : yueOHUK u npaktuxym s CI1O / T
B. llanpusa, JI. Y. Eroposa. — M. : M3narensctso FOpaitr, 2019. — 429 ¢. — (Cepus :
IIpopeccuonansuoe  obpasoBanme). —  [DNeKTpoHHBIA  pecypc; Pexum  mocryma

“https://www.biblio-online.ru]

3.3. ApanTauus OCHOBHOH 00pa3oBaTeJbHOH NPOrpaMMbl 00y9aONIAMHCH ¢
OrpaHHYEeHHBIMH BO3MOKHOCTSMH 3J0POBbS H HHBAJIHIOB.

OGyuenue MHBATHIOB ¥ JIHI] C OTPAHHYCHHBIMU BO3MOKHOCTSMHE 3J0POBBS [0 OCHOBHOI
00pa3oBaTe/bHOM IpOrpaMMe OCYIIECTBISIETCS C Y4ETOM OCOOGEHHOCTeH NCHXO(BH3HIECKOro
Pa3sBUTHS, HHIMBHAYAIBHBIX BO3MOXHOCTEH M COCTOSHHS 3J0POBBS TAKUX OOYYaIOIIMXCS.

‘Wzydgenne rnucnumumMHBL  GasWpyeTrcss Ha  CIEAYIONMX BO3MOXKHOCTSX: oObOecredeHue

BHEAYIMTOPHOM paboThl ¢ obydaromumucs, B TOM HHCIE aJalTUPOBaHHBIN calT duinana,
BO3MOJKHOCTE! MHTEPHET-PECYPCOB, MHIUBHIYAIBHBIX KOHCYTHTALHIA.
Peanmusanms nporpaMmsl s 9TOH rpymmel  ofyyarommxcs Tpebyer  co3qaHus
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Oe30apbepHOi cpenbl (0OecneueHre HHAMBUIYAIBHO alaTHPOBAHHOIO Paboyero MecTa):

Yyebno-meroaqudeckoe odecneveHune

[Ipr monmyuennn o6pasoBanms OOYYAIOIMMCS C OrpaHHYEHHBIMH BO3MOHOCTSMH
3M0POBbS IPENOCTABILIIOTCA OECIUIATHO CrENMANbHBIE yYeOHHKH M ydeOHBIE IOCOOWS, WHAS
'yueOHasi nuTeparypa. Hammams ydeGHO-mMeTommueckoro komimekca (ydeGHbIe IIPOTPaMMEI,
y4e0HO-METO/InYeCKUe TOCOOHS, CIIPABOYHHKH, ATJIACK, TETPALH Ha IEYaTHOH OCHOBE (pabouyme
Terpamu), Gorx oueHodnsx cpencts (KMMs/KOCE), croBapu, 3amaHus s BHEayIUTOPHOM
CaMOCTOSTEIBHON pabOTEl, IIpe3eHTalHOHHBIE MATEPHATEL.

Odopynosannue:

1) Ans mMI ¢ OTpaHMYeHHBIMH BO3MOXHOCTSIMH 3IOPOBBS II0 3PEHUIO: - HAIHYHE
aNbTePHATUBHOH BEpCHM OQHUMANBHOTO cafita ¢mmara B cetm «MuTepHeT» A
'c1abOBU/IANINX; TAKTH/IBHO-3BYKOBOIX unopmarop HOTT, 2) mns nun ¢ OrpaHHYCHHBIME
BO3MOXHOCTAMH 310POBEA 10 cIyXy: Bluetooth munykuuonnas nertns Speak&Go, FM-cucrema
Kinor 3) mms jmm ¢ orpaHMYEHHBIMH BO3MOKHOCTAMH 3/I0POBBS, HMEFOIIUX HapyLIeHUs
OINOPHOIBHTATENLHOIO ~ ammapaTa: - MaTepHalbHO-TeXHHYECKHE YCIOBHUS OOECIEYHBAIOT
BO3MOHOCTB OECHPEIISITCTBEHHOrO JOCTYIa 00y YAIOMIXCS B y4eOHEIE [IOMEIIEHHs, CTOJIOBbIE,
TyalleTHbIE W NPYrHe NMOMEMIeHUs uInana, a Takke NpeGhBaHUS B YKA3aHHBIX MOMEIIEHUIX
(HaIMuve NaHTyCOB, MOPYYHEW, DACIIMPEHHBIX IBEPHBIX H JECTHHIHBIX IIPOEMOB, CTOI
_pabouni, perymupyeMblifi II0 BBEICOTE CTONEIIHHIBI, CTOJN IUId HHBAJIHI0B-KOJISICOYHHKOB,
PETYIMPYEMBIH II0 BEICOTE C 3IEKTPOIPUBOIOM U APYTHX NPUCIIOCOOTICHHMIA).

IIpu ocymiecTsieHnu 0Gpa3oBaTENEHOTO MpolLecca 00YYAOMMXCS © WHIMBUTyaTbHBIMHU

0CODEHHOCTIMHU (C OTPaHHUYEHHBIMH BO3MOYKHOCTSIMHI 30pOBbs) obecnednBaeTcs COOMONEHHE
crenyrommx obmux TpeOoBaHMH: OCYIIECTBICHHE o0pa3oBaTelbHON [IEATENbHOCTH JUIS
00y4aromuXCA-HHBATUIOB M JIAIl C OTPaHHYEHHBIMH BO3MOKHOCTSIMHE 3/10pOBbS B OJIHOM
ayZIUTOPHU COBMECTHO C OOydYarOIMMHCS, HE HMEIOIIMMH OrPaHMYEHHBIX BO3MOXKHOCTE
3OPOBBSI.
. Bce soxankHble HOpMATHBHBIE akTEl (WIMara 1O  BONPOCAM — OPraHH3AIMH
00pa3soBaTe/PHOrO Tpomecca IO JAHHOH 06pa30BaTeNbHOM OpraHU3alMM  JOBOJSTCS 1O
CBEICHUS WHBATHUIOB H OOYYalOIMXCA C OrPaHMYEHHBIMH BO3MOXHOCTSMH 310DOBBS B
MOCTYIIHOM 11 HEX dopMe.

4. KOHTPOJIb n OLIEHKA PE3YVJIbTATOB OCBOEHUsI
HNPO®ECCHOHAJIBHOI'O MOJIYJISI

Kon u naumenosanue

npodecCHOHATBHBIX U Kpurepuu onenxu MeTtoas! oueHKH

O0IIMX KOMITETEHIIUH,
(opMHpPYEMBIX B paMKax

MOIYJIS _
IIK 1.1. OG6paGareBats | JleMOHCTpamus yMEeHHMI U HABBIKOB: Texymuit KOHTpOL B
IIEPBUYHEIE - IPUHUMATH IPOU3BOJILHEIE | hopMme:
Oyxranrepckue HIEpBUYHEIE OyXrantepckue | -yCTHOro 7§
JIOKyMEHTEI. NOKYMEHTBI, pacCMaTpHBaeMble KakK | IIMCHMEHHOTrO OIpoca;
ITIUCEMEHHOE JIOKa3aTeNIbCTBO | -3alUTHI
COBEpPINCHHS XO3AMCTBEHHON | MPaKTHYECKHUX
onepanuy WA MOJTyYEeHUE | 3aHATHI;
paspeleHus Ha ee NpoBeJIeHUE; ~BEITIOTHEHHS
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-IIPUHAMATh [IEpBUYHEBIE
Oyxranrepckue JIOKYMEHTBI Ha
OymMaXHOM HocHTelle W (WiIH) B BHIE
3JIEKTPOHHOI'0 JIOKYMEHTa,
IO JITHCAHHOI'0 3JIEKTPOHHOMI
IIO/IITUCE; ;

-IPOBEPSTH HATAYHE B POA3BOIIBHBIX
IIEPBHYHBIX Oyxranrepckux
JIOKyMEHTax 00s3aTeTEHBIX
PEKBH3HTOB;

-IIPOBOJIUTE  (POPMATBHYIO TIPOBEPKY
JIOKyMEHTOB, IIPOBEPKY TIO CYIIECTBY,
apH(METHYECKYIO IPOBEPKY;

-[IPOBOJIUTH TPYNIHUPOBKY IEPBAYHBIX
OyXranTepckux JOKYMEHTOB IO pSIy

IPU3HAKOB;
-[IPOBOJIUTE TaKCUPOBKY 7§
KOHTHPOBKY HNEPBUYHBIX

OyXrajaTepckux JOKYMEHTOB;
-OpraHu30BBIBATE JOKYMEHTOO00POT;
-pa3duparecs B HOMEHKIIATYPE e
-3aHOCHTH JaHHEIE no
CTPYHIIHPOBAHHBIM JOKYMEHTaM B
PETUCTPEI OYyXTaNTePCKOro yyera;

-TepeaBarhb [IEpBUYHEIE
Oyxranrepckue JIOKYMEHTBI B
TEKYIIUi OyXraaTepckuit apxug;

-TepeaaBarh [IEpBUYHBIE
Byxranrepckue JIOKYMEHTBI B

IOCTOSHHBIH apXHMB II0 HCTEYECHHUHM
YCTaHOBJICHHOTO CPOKa XpaHEHHUSI;
-MCIIPABJIATE OMIMOKA B IEPBHYHBIX
OyXranrepckux M0KYMEHTax.

TECTOBBIX 3aJaHHii;
-KOHTPOJBHBIX  paboT
II0 TEMaM.

Pemenne  mpakTuko-
OPHEHTHPOBAHHBIX
CUTYalMOHHBIX)
3aJaHUM.

OKx3aMeH 1o
npodeccuoHaTEHOMY
MOZYIIIO.

Otyer mo yueGHOM
IIPaKTHKE.

IIK 1.3. IlpoBoauTs yuer
JIEHEIKHBIX CPEICTB,
0QOpPMIIATE ACHEKHBIE H
KacCOBBIE JIOKyMEHTEI.

JleMoHCTpanus yMeHuH U HaBBIKOB:

-IIPOBOJIUTH y4er KacCOBBIX
OIlCpaIui, JIEHEKHBIX NOKYMEHTOB H
IIepeBOJOB B IyTH; - "
-IIPOBOJIUTH YYET NEHEKHBIX CPEICTB

Ha DpacyeTHbIX W  CIIELHAIbHBIX
cyerax;
-YYUTEIBATE  OCOOEHHOCTH  yueTa

KacCCOBBIX OIlepaldii B MHOCTPAHHOM
BaIIOTE M omepauuyi II0 BaTIOTHBIM
cqeram;

-0(OpMIIATE JEHEXHBIE W KaCCOBLIE
JIOKYMEHTEI,

-3aII0IHATh KACCOBYIO KHUTY U OTYET
KaccHpa B Oyxranrepuio. '

Texymuit KoHTpOIs B
dbopme:

-YCTHOTO %}
MMHECEMEHHOTO OIIPOCa;
-3aIHUTHI
[IPaKTHYECKUX
3aHATHHA;
-BEIIOJTHEHUS
TECTOBBIX 3aJIaHMHI;
-KOHTPOJIBHBIX paboT
110 TeMaMm.

Pemenne  mpakTuko-
OpPHEHTHPOBAHHBIX
CHATYalMOHHBIX)
3alaHui.

DK3ameH o
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IpodeCCHOHAILHOMY

MOIYITIO.
Oryer mno y4eOHOI
IpPaKTHUKE.

IIK 2.2. Bemonsars | JlemoHcTpanus HaBBIKOB no | Texymuii KOHTPONb B

MOPYYEHHUs] PYKOBOJCTBA | BBIIOIHEHHIO HmopydeHuit | popme:

B COCTaBe€ KOMMCCHH IIO | PyKOBOJACTBA B COCTaBE KOMHMCCHHM IIO | -yCTHOTO U

HHBCHTapH3alllH aKTHBOB
B MECTax HUX XpaHCHHA.

WHBEHTAPH3allUH aKTHBOB B MeCTax
UX XpaHeHHUS.

MHCBMEHHOTO OTPOCa;
-3aLIHTHI
TIPaKTHYECKHUX
3aHATHH;

-BBIIOJTHEHHAS
TECTOBBIX 3aJaHMUii;
-KOHTPOJIBHBIX paboT
110 TEMaM.

Pemenwe  npakTmko-
OPUEHTUPOBAHHBIX
CHUTYallMOHHBIX )
3a/laHuM.

DK3aMeH o
po(eCCHOHATEHOMY
MOJYJIFO.

Otyer mno y4ebOHOM
MIpaKTUKE.

K 2.3. IIpoBogute
IIOATOTOBKY K
HMHBEHTapH3AIUHA - u
IIPOBEPKY
JEHUCTBHTEIRHOIO
COOTBETCTBHS
bakTHUecKuX JTaHHBIX

HMHBEHTapH3aIUH JTaHHBIM
y4yera.

JlemoHCTpanus HaBBIKOB 110
IIPOBEICHUAIO IIOATOTOBKHU K
WHBEHTapH3allil -~ #' - IPOBEpPKH
NEHCTBUTEIBLHOTO COOTBETCTBHSA
(haxkTHyeckux JTAHHBIX
HHBEHTApH3allud  JaHHBIM  ydYera,

odopmieHHIO GAKTOB XO3AHCTBEHHOMN
MKH3HH 9KOHOMHYECKOI0 CYOBEKTa.

Texymuit KoHTpOIb B
bopme:

-YCTHOTO" . - | %}
HNHCEMEHHOTO OIIpOCa;
-3aIIUTHI
MPAKTUYECKHX
3aHSTHIA,
-BBITOTHEHHU S
TECTOBBIX 3aaHuIii;
-KOHTPOJBHBIX paboT
II0 TEMAaM.

Pemenue  npakTHko-
OPHEHTHPOBAHHBIX
CUTYALIMOHHBIX )
3alaHu#.

OK3aMeH o
npodeCcCHOHATEHOMY
MOJYJIIO.

Ortger 1o = y4ebHOIM
IIpaKTHKE.

I[IK 2.4. Orpaxatr B
Oyxranrepckux
IpOBOJKAX  3a49eT W
CTIMCaHue HEI0CTaYn
LIEHHOCTEH
(perynupoBath

JlemoHCTpanus HaBBIKOB 1o
OTPaKCHHIO B OyxranTepckux
IIPOBOIKAX 3a4eTa M  CIHCAHHSA
HEOCTayuH IIEHHOCTEeH u
PETyIMPOBAHHS

WHBEHTApU3AlMOHHBIX  PasHHIl IO

Texymuii KOHTpONb B
dopme:

-yCTHOTO %4
[IUCBMEHHOTO OIpoca;
-3alIUThI
IPaKTHYECKUX

16

1




WHBEHTApPHU3ALHOHHEIE
Pa3HHUIEI)
pe3yapTaTam
UHBEHTAPH3AIIHH.

Imo

pe3yjibTaTaM WHBEHTAPU3AITHH.

3aHSATHH;
-BBITIOJTHEHHS
TECTOBBIX 3aJaHH;
-KOHTPOJIBHBIX paboT
IO TEMaM.

Pemenue  mpakTHKo-
OPHEHTHUPOBAHHBIX
CUTYaIlMOHHEIX )
3alaHui.

OK3aMeH o
npodecCuOHATEHOMY
MOJTYJTIO.
Otger 1o
IIPaKTHUKE.

yueOHO#H

OK 01. BeiGupars
CIIOCOOBI peIIeHus 3a1ay
npodeccuoHaNTBEHON
IesITeIEHOCTH,
IPHUMEHHUTEIBHO K
pa3IMYHbIM KOHTEKCTaM.

Bribop  ontumamBHBEIX  CIOCOGOB
pemenus NpohecCHOHATBHBIX 3a1ay
OPAMEHUTENBHO K~ Pa3IMYHBIM
KOHTEKCTaM.

Onenka
3phEKTHBHOCTH %}
Ka4ecTBa BBIOIHEHUS
3ama4y

OK 02. OcymecTBisTh
MIOUCK, aHAIH3 A
HHTEPIIPETALHIO
UHpOpMaIKH,
He0OX0IUMOM s
BBIIIOJTHEHUS 3a/1a4
npodeccuoHaNbHOM
JESTebHOCTH

O(deKTHBHEI MOHCK HEOOXOIUMOH
uHbOpMaNUH, HCIIOJIB30BaHUE
Pa3MYHBIX HMCTOYHHUKOB IONYYEHHUS
MHGOPMAIMK, BKJIOYAsS MHTEPHET-

pecypchi.

Omnenka
abdexTuBHOCTH U
KayecTBa BBITOJHEHHUS
3ajay

OK 03. ILtanupoBats u
peanu30BEIBAThH
coOcTBeHHOE
IPO(peCCHOHANBHOE U
THYHOCTHOE Pa3BHTHE.

YMeHHe OCTaHOBKH IeJIH, BBIOOpa 1
IPUMEHEHUS METOJOB M CII0COOOB
peleHus IpoecCHOHATBHEBIX 3a1aY;

CBOCB]JCMGHHOCTB cnatm
IPaKTHYeCKAX 3aaHiii, OTIETOB 110
IIPaKTHKE;

PanronantsHOCTh pacnpeneneHus
BpEMEHU IIpH BEITIOTHEHHN
NpaKTHYECKUX paboT ¢ cobmoneHueM
HOPM ¥  IpaBUl  BHYTPEHHETO
pacropsaxa.

OcymnecTBieHne
camooOpa3oBaHus,
HCII0JIb30BaHHE
COBPEMEHHOM Hay4HOH
¥ TIpodecCHOHATBHOM
TEePMHUHOJIOTHH,
ydacTue B
npodeccuoHaNbHbIX
oNIMMIIHanax,
KOHKYypcax,
BBICTaBKaXx,
IIPaKTHYECKUX
KOH(epeHIusX,
OILlEHKa CrnocoOHOCTH
HaxO0JIUTh
albTepHATHBHEIE
BapHaAHTBl  pEIICHUS
CTaHapTHBIX U
HECTaHAapTHEIX
CHTyalui, NpHHATHE
OTBETCTBEHHOCTH  3a
UX BEITIOTHEHHE

HayYHO-
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OK 04. Paborats B BzaumopeiicTBHe ¢ KOJUIeraMu, | DKCIIEPTHOE
KOJUIEKTHBE ¥ KOMaH Ie, PYKOBOJICTBOM, KJIMEHTaMH, | HaOMOeHue U OICHKA
apdexTuBHO camoaHaiu3 a KOPPEKIUsA | pe3yJbTaToB
B3aHMOJIEHCTBOBATE C pe3yIbTaToB COOCTBEHHON PabOTHL. thopmupoOBaHUS
KOJIJIETaMH, IIOBEJICHYECKUX
PYKOBOJCTBOM, HaBBIKOB B  XOJi€
KJIMEHTaMH. o0yuenus
OK 05. OcymecTBisath Hcnonp3oBanue MexaHu3MoB | OneHka YMEHHUS
YCTHYIO U THCEMEHHYIO co3maHusd M o00paboTkM TekcTa, a | BCTymarh B
KOMMYHHKAIHIO Ha TaxK)Ke BEJEeHHE JIENOBBIX Oecell, | KOMMYHHKATHBHEIE
TOCYyIapCTBEHHOM SI3BIKE | yYacTHE B COBENIAHMAX, JIEJIOBas | OTHOLIEHHA B cdepe
Poccuiickoit @eneparmu | TenedoHHAT KOMMYHUKALHS. npodecCHOHATBHON
C y4eToM OCOOEHHOCTEH JIeSTeNbHOCTH U
COLIMAIEHOTO H IIOJUIEP/KUBATh
KyJIBTYPHOI'O KOHTEKCTA. CHTYaLHOHHOE
B3aHMOJICHCTBHE,
IpUHUMas BO
BHUMAaHWE
0COOEHHOCTH
COIMATEHOTO %}
KYJIBTYPHOTO
KOHTEKCTa, B YCTHOHM H
UCBMEHHOH  (dopme,
IIPOSIBJICHHUE
TOJIEPAaHTHOCTH B
KOJLIJIEKTHBE
OK 09. Ucnions3oBats Ymenue HCIIOJIB30BaTh B | Ormenka YMEHHUS
uH(OpPMAaIIMOHHbIE obpa3zoBaTebHOM U | IPUMEHATh  CpeACTBa
TEXHOJIOTHH B OpOGECCHOHATBPHON  JESTENBHOCTH | HH(OOPMAIMOHHBIX
npodeccrHoHanTbHOR 3JIEKTPOHHO-IIPABOBEIE CHCTEMBI, | TEXHOJIOIUMI s
JeSATETBbHOCTH. YMEHHE NpPHMEHSTh OyXraaTepcKue | pelieHus
IIPOTPaMMBI 7§ OCYILECTBIIATE | IPOhECCHOHATBHBIX
IpeACTaBICHUE JIOKYMEHTOB B | 3ama4 7§
Oprasl CTaTHCTHKH 4gepe3 | UCIOIb30BaHHs
TEJIEKOMMYHHUKAIIMOHHEIE KaHAITBL. COBPEMEHHOI0
IIPOTPaMMHOTO
obecrieyeHus
OK 10. ITone3oBarscs VMeHHe TmOoHMMaTe ¥u OpUMeHATh | Ouenka CoBMOAEHUs
IpodecCHOHATBHOM 3aKOHOJATEIbHO-HOPMAaTUBHEIE npaBuin  opopMIeHUS
JNOKyMeHTaIuel Ha JIOKYMEHTEI, IpodEeCCHOHANBHYIO | TIOKYMEHTOB 7§
rOCYIapCTBEHHOM H TUTEpaTypy, Pa3bACHEHHS U | IOCTPOEHUSI  YCTHBIX
HHOCTPaHHEBIX S3BIKaX. UH(OpMAITUIO KOMIIETEHTHEIX | COOOIIEHMIA Ha
OpPraHoB,  THIOBBIE  (GOPMBI M | FOCYZapCTBEHHOM
JIOKYMEHTEL. A3BIKE Poccuiickoit
Denepanuu U

HHOCTPaHHBIX A3BIKaX

OK 11. Ucnonb3oBath JlemoHCTpanus ymeHus npeseHToBarh | Ouenka YMEHUS
3HaHUSA 110 GUHAHCOBOM UIEd OTKPBITHS COOCTBEHHOIO JIeNa B | OIPENEIsATh
rpaMOTHOCTH, npo(eCcCHOHANBHOH  JIEATEIBHOCTH, | HHBECTUIIHOHHYIO
IUIAaHUPOBATh COCTABJIATh OW3HEC-IUIAaH C YYETOM | IIPHBIEKATEIHHOCTh
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IpeITPHHUMATEITBECKYIO
ZIESITeIIbHOCTD B
NpopecCHOHATBHON

chepe.

BBIOpaHHOH
JIOCTOMHCTBA

HUIEH,
H

KOMMep‘IeCKOﬁ HICH

BBIABIIATH
HEOOCTATKH

KOMMEpYECKHX HIeH B
pamKax
npo(eCcCHOHATBHON
IESTeIEHOCTH,
OIIPEETATh
HCTOYHHKH
GUHAHCHpPOBaHHUI  H
CTPOUTH MEPCHEKTUBBI
Pa3BUTHS
coOCcTBEHHOr0 OH3HEca
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